
 

 

POLICY NAME: Specific Event Management POLICY No: AP15 

 

PURPOSE OF POLICY: 

SCOPE: 

DEFINITIONS: 

PLACE OF ASSEMBLY LICENCE (SPECIFIC EVENT):  
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• 

• 

• 

EXEMPTIONS: 

• 

• 

• 

POLICY: 

 

• 

• 

• 

• 

• 

• 
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ROLES AND RESPONSIBILITIES:

REFERENCES: 
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ADMINISTRATIVE DETAILS: 
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Event NOT 
on Council 

land 

Event on  
Council land 

Yes (forward to EHO) No
  

N
o 

Yes No 

Enquiry 

Obtain booking 
from Council 

Service Officer 

Property owner to 
confirm approval 

for activity 

Check for Temporary 
Structures 

Are they selling food 
to the public 

Yes Send to Building to 
identify if Temporary 
Occupancy Permit is 

required 

No 

See Environmental 
Health for the issuing 

of temporary food 
licenses or notification Does Event require a Place of 

Assembly Licence (POA)? 

No further info 
required, unless 
interruption to 

Traffic -  
See Engineers 

Complete POA 
application (Inc. 

payment) to Council 8 
weeks prior to event. 

Interruption to Traffic -  
See Engineers 

EHO to issue POA license 



 


